
Job Opportunity: Statistical Assistant (Statistics Canada) 

Research Data Centre at the University of British Columbia 

- Okanagan 

 

 

 
 
 
 
 
 
 
Position: Statistical Assistant (Statistics Canada) at the 
University of British Columbia – Okanagan RDC. 
 
Classification: Statistics Canada part-time/casual, CR-04 
(approximately $24.00 per hour).  
 
Tenure: This position expected to be between 5 and 11 hours per 
week but may vary as needed or depending upon the number of 
positions hired. 
 
Job description 

- Basic system administration (setting up user accounts, 
passwords, permissions, downloading data etc.) 

- Maintaining/operating the various security systems 

- Administrative duties (project administration, responding to 
email, correspondence with researchers, ordering supplies, 
preparation of contracts for signature, creation and update of 
operations manual, etc.) 

The Research Data Centres (RDCs) are secure Statistics Canada 
computer labs located on university campuses across Canada. The 
RDCs provide access for researchers, with approved projects, to 
detailed Statistics Canada microdata.  
 
We are looking for a Statistical Assistant(s) to work at the UBC 
Okanagan RDC that is scheduled to open this fall. The selected 
candidate will work closely with the Analysts at the other RDCs in BC 
as the new centre opens.   
 
 
 



- Provide assistance and support to researchers at the 
centre (accounts, application process, and statistical 
support)  

- Work with the analysts at the SFU and UBC RDCs 
(including transmission of encrypted results and follow-up on 
project administration) 

- Other computer and administrative tasks as assigned 
 
Qualifications 

- Completed BA in sociology, economics, demography, 
geography, statistics, health sciences, or a related field is 
preferred (MA is an asset). 

- General knowledge of the Windows operating system and 
Microsoft Office (Word, Excel) 

- Experience in the use of survey or administrative data from 
Statistics Canada or other sources is an asset   

- Knowledge of statistic software such as SAS, SPSS, 
STATA, or R is an asset 

 
Personal suitability: Responsible, Thorough, Motivated, 
Attention to Detail 
 
Security clearance: Enhanced Reliability Check is a condition for 
employment 
 
To apply: 
Send CV and cover letter by email to sfurdc@sfu.ca by July 25 
2019. 
 
Note: This position is restricted to Canadian Citizens and 
Permanent Residents.  

mailto:sfurdc@sfu.ca

